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You have received this email from an English-speaking friend: 
 

From: Jim 
Subject: backpacking in Spain 

Some friends of mine are coming to visit Spain next summer after the 
Covid-19 pandemic is over. They have some questions, would you mind 
lending them a hand? 
 
Where should they begin their trip? Flights to Madrid are cheaper than the 
coast, but they don’t mind either way. 
How long should they stay and what is a must see? 
 
Thanks, 
Jim 

 
Write your email. 
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________ 
____________________________________________________
____________________________________________________ 
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You have received this email from an English-speaking colleague: 
 

From: Mr Thomas 
Subject: The ICT conference 

As you know, we have the ICT conference in Berlin next month and I 
have been asked to speak. 
 
Which area of my work should I talk about? Is the presentation to be 
formal or informal? What facilities do they have at the venue. 
 
Best wishes,  
Mr Thomas 

 
Write your email. 
 
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________ 
____________________________________________________
____________________________________________________ 
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You have received this email from an English-speaking friend: 
 

From: Sonja 
Subject: Studying abroad 

Hi,  
Long time no see. How is everything? I know it has been a while, but I 
need some advice, if you don’t mind. 
 
I am thinking of doing an Erasmus year in Birmingham and I have some 
questions before I confirm the placement. Is it worth staying in a 
residence or should I go for private accommodation? What kind of 
monthly budget will I need? What could I do there in my free time? 
 

 
Write your email. 
 
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________ 
 
You have received this email from an English-speaking teacher: 
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From: Mr Mcliesh 
Subject: Next week’s tutorial 

It is with the utmost urgency that I address you in this sad and frustrating 
time. As you are all aware, due to the Covid-19 pandemic, we cannot 
attend classes or tutorials, therefore we must use all the technological 
means possible. 
 
What time would be good to have a weekly tutorial? have you all been 
able to access the moodle platform? Is there anything else I can help you 
with to further your academic progress? 

 
Write your email. 
 
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________ 
____________________________________________________
____________________________________________________ 
 
You have received this email from an English-speaking friend: 
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From: Oliver 
Subject: Wedding plans 

So, the big day is finally on the horizon. Did you get the invite in the post? 
We still haven’t received an answer.  
 
I’m writing to you to let you know that the Stag Party is going ahead as 
planned in May. We will go to Hamburg. Have you booked your flights 
yet? What would you like to do there? 

 
Write your email. 
 
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________ 
____________________________________________________
____________________________________________________
____________________________________________________ 
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